
[Your letterhead]

(Date)

Dear (________):

We are writing to you as a friend and supporter of (Name of organization) to ask for assistance for our upcoming conference being held (MM/DD/YY) in (location).

Our annual conference is an event that brings people together for mutual support, education and inspiration. We have grown over the years and at this, our (XXth) gathering, we are expecting attendance (number of people) from all over the (region/country/world).

As always, we are striving to bring as many people as possible. You know that many of our families and individuals cannot afford the expense. Our priority, indeed the reason for our existence as an organization, is to help them.

At the same time, we want to make the conference itself an absolutely memorable event. We are pleased that acclaimed keynote speaker and humorist, David Roche, is available and has agreed to come at a reduced rate. In addition, he will extend his time with us to include his popular storytelling classes.

Could you help us by sponsoring David? In appreciation for your contribution we will be delighted to feature your name and logo in our promotional materials, and will acknowledge your assistance at all appropriate opportunities. Representatives from your organization are more than welcome to be our guest for David’s presentation so that we may thank you personally. A donation of ($____) will cover his fee, accommodations and travel expenses.

To find out more about David Roche and his programs, go to www.davidroche.com.

Thank you.

Sincerely,

(Name)

(Title) 

